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Why a course on Europass?

- Euroguidance Network aims to support guidance practitioners.
- Europass is a free set of online tools and information to support its users

in their lifelong learning and career management.
- It was only logical that Euroguidance should offer a course to promote 

Europass and improve the skills of guidance professionals across Europe.



What topics are 
covered?
The course aims to provide basic training on 
Europass platform and tools
• Introduction to Europass: Europass to 

present your skills and qualifications; 
Searching for employment or education 
opportunities in Europe

• Europass portal: Profile, CV and Cover 
Letter

• Other Europass functionalities: Europass 
Library, Digital Skills Test, Applications 
Manager, My Skills, My Interests...

• How to use Europass with your clients: 
Practical work with applicants, pupils, 
students, employers...



What will you 
achieve?
By the end of the course, you’ll be able to...
• recognize the purposes for which the 

Europass tool can be used
• identify the parts of the Europass tools 

and the functions they are used for
• create your personal Europass profile, CV 

and cover letter, identify potential learning 
and/or work opportunities

• advise different client groups on the 
relevant Europass tools for their needs

• support clients in developing their own
personal Europass profile, CV and cover 
letter, as needed



Who is the 
course for?
• This course is designed for guidance

counsellors in different settings: primary
and secondary schools, VET, higher education,
employment etc. wanting to enhance their
guidance skills and understand ways to use
Europass as a tool for guidance

• It is also suitable for other members of school
communities including teachers, youth
educators etc. who work with users who need
to identify their competences, present them in
a transparent way and apply for jobs or find
suitable learning opportunities throughout
Europe



Who developed the course?

• Yvan Couallier, Euroguidance France

• Sabina Škarja, Euroguidance Slovenia

• Ilse Lore Schneider, Euroguidance Germany

• Ralfs Spāde, Euroguidance Latvia

• Špela Pogačnik Nose, Europass Slovenia

• Mia Trcol, Euroguidance/ Europass Croatia

• Hosted on the online platform provided 
by Euroguidance France, 
www.euroguidance-formation.org

• Self-paced & self-learning course

• To participate fully in the course, 
learners will need to register for free on 
the Europass portal.

• Registration for the eCourse is free and 
all of the resources referenced in the 
course are free to access.



Let’s get 
inside the 
course!



Section 1
INTRODUCTION 
TO EUROPASS

• Purposes for which Europass can 
be used

• Components of Europass and their 
functions

• Presenting your skills and 
qualifications

• Planning learning
• Brief overview of functionalities







Section 2
THE EUROPASS 
PORTAL

Europass Profile
• How to create, edit and share your 

Europass profile
• How to use Europass profile as a guest
• Two-step login for Europass

Europass CV
• How to create a Europass CV as a 

registered user/ guest
• How to edit, update and share your 

Europass CV
• How to import your Europass CV created 

in the old editor

Europass Cover Letter
• How to create a Europass cover letter as 

a registered user/ guest
• How to edit your Europass Cover Letter: 

some highlights







Section 3
OTHER EUROPASS 
PORTAL 
FUNCTIONALITIES

• My Library: possibility to store files
• Sharing Europass CV, profile and 

files as web links
• My Skills, My Interests
• Receiving learning and work 

recommendations
• Sharing a Europass CV on the EURES 

portal
• Test your digital skills
• Applications Manager
• Information about learning and 

work





Section 4
HOW TO USE 
EUROPASS WITH 
YOUR CLIENTS

Examples of the use of Europass: 
Which target audiences does it 
address?
• Applicants

• Guidance practitioners

• Educational institutions
• Students

• Counsellors in higher education

• Employers





How do I get my 
Completion 
Badge?

Participants wishing to get a digital 
badge at the end of the course will 
need to create a fully completed 
Europass CV and share the 
generated CV link in the 
designated (private) space on the 
learning platform. 
After checking that the CV link 
meets all the requirements, 
platform administrators will award 
the badge to the participant.



How can I access the ecourse?

=> Go on www.euroguidance-formation.org

http://www.euroguidance-formation.org/


=> On the bottom on the home page

Europass course for Guidance Practitioners



Thank you for your 
attention!
For any questions, please contact us: 

mia.trcol@ampeu.hr, ycouallier@ac-lyon.fr

mailto:mia.trcol@ampeu.hr
mailto:ycouallier@ac-lyon.fr

